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the new edition of maerowitz and mauet s fundamentals of californialitigation for paralegals
gives students a complete explanation ofcalifornia specific litigation clearly written with the
student in mind thetext makes the material accessible while the accompanying workbook
and formsput theory into practice these features make this text an appealing choice offers a
complete understanding of the litigation process fromthe time the client walks into the office
through trial and post judgment including settlements and alternative forms of resolutions
balanced approach neither oversimplifies the litigationprocess nor clouds the educational
course with excessive information pedagogical aids such as bold faced terms defined in
theglossary  examples  charts  and  checklists  sample  documents  chapter  overviewsand
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summaries and review questions are featured throughout the text tailored to the california
rules with each chapter referencingthe specific california statute where more information
can be  found and california  forms included throughout  provides  opportunities  for  the
instructor to pick and choose whichareas to emphasize a workbook on cd accompanies the
text and includes five casescenarios based on california law along with associated judicial
council formsto be used as practical exercises instructor s manual provides answers to the
questionsposed in the workbook and book as well as a test bank of questions thatinclude
true false short answer and essay questions so that theinstructor can choose the type of test
to give projects for research andwriting sample forms and suggested course outlines are also
includedchanges to the third edition include chapters on motions and discovery tools have
been broken down intoseparate sections so that they are both easier for the student to
understandand digest and easier for the instructor to teach depositions interrogatories and
document  productionhave  been  included  and  demurrers  motions  to  strike  and
summaryjudgment have been broken out into separate sections more information included
on  litigation  management  systems  andhow  to  use  such  systems  to  index  and  retrieve
documents in large cases reflects most recent changes in the california rulesthis student
friendly text offers a teachable approach to the subject ofcalifornia litigation the content is
neither  oversimplified  nor  saturatedwith  excess  information which allows for  a  smooth
introduction  fundamentals  of  california  litigation  for  paralegals  third  edition  offersa
complete understanding of the litigation process allowing students to walkaway with a firm
understanding of the complete picture

enlivened with color and numerous visual aids tom mauet and marlene maerowitz s highly
successful text for litigation features comprehensive material in a very teachable format in
three  coherent  parts  investigating  and  planning  the  litigation  pretrial  litigation  and
settlement trial  and post  trial  trial  expert  thomas mauet an paralegal  educator marlene
maerowitz clearly and thoroughly explain the steps paralegals must follow to assist lawyers
in civil lawsuits from initial fact gathering through post judgment proceeding including the
latest changes in the federal rules of civil procedure the authors discuss and demonstrate
the  full  range  of  litigation  skills  from  drafting  litigation  documents  motion  pleadings
discovery request and collecting data to interviewing clients and taking witness statements
in addition to the new attractive design fundamentals of litigation for paralegals second
edition features chapters on provisional remedies appeals and alternative dispute resolution
numerous visual aids chart forms exhibits and more to enhance student understanding key
terms highlighted throughout the text and further explained in a comprehensive glossary
chapter  objectives  and  summaries  that  preview  and  review  important  points  review
questions to test understanding of the main concepts a litigation file which follows and
illustrates the complete litigation process including forms complaints etc for one sample
casethis  invaluable  teaching  tool  not  only  helps  students  master  the  concepts  of  the
litigation process but also serves as a handy reference in practice an updated workbook and
instructor  s  guide complete this  superb package filled with questions and brief  writing
assignments the workbook gives students an opportunity to research statutes and become
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familiar with pertinent forms the instructor s guide provides guidance on using the text and
workbook

essentials of paralegalism is an introduction to this emerging legal field it covers primary
employment and regulatory issues including job search strategies the material teaches the
basic  skills  paralegals  will  need  when  working  in  the  field  including  interviewing
investigation and analysis at an introductory level the more on the net feature provides
addresses  for  sites  that  relate  to  the  theme  for  each  chapter  and  analysis  problems
throughout promote analytical thinking skills needed on the job concrete examples from
paralegal professionals experience in the work setting give readers an insider s view of this
profession

a completely updated and revised desk reference for paralegal professionals paralegals are
the backbone of the legal business the paralegal s handbook is a guide to the responsibilities
and tasks  a  paralegal  may  be  asked to  undertake  in  this  comprehensive  guide  to  the
profession expert authors anita haworth and leslie cox explain everything paralegals need to
know to handle the job with accuracy and confidence from ethics issues to a detailed
analysis of all the tasks encountered in the various legal specialties the paralegal s handbook
provides invaluable advice and expertise to paralegal professionals haworth and cox are
experienced paralegals and provide explanations and details on the various areas of practice
paralegals may choose including family law probate corporate law intellectual property real
estate  and  personal  injury  law  they  cover  everything  from  handling  everyday  tasks  to
reviewing facsimiles of legal documents this second edition is fully updated and revised with
a new section on ediscovery

in this comprehensive resource chere estrin demonstrates the benefits of strategic career
development for both entry level and veteran paralegals you ll find guidance on how to plot a
course for success that will carry you across the changing professional landscape as well as
interviews of some of the most powerful paralegal administrators in the nation uncovering
the secrets of success in a variety of specializations the book also covers how to job search
on the internet the pros and cons of becoming a certified paralegal where technology is
taking the paralegal  profession adr and the opportunities it  offers the paralegal  how to
develop as a paralegal manager career opportunities with legal vendors the secrets of quality
service how to make positive career changes and much more

the definitive text for new paralegal students west s paralegal today provides the balanced
coverage so many instructors demand the extensive theoretical foundation is balanced with
practical career information coverage of substantive law skill building activities and the very
latest in legal technology all  this is presented in full color with the carefully researched
pedagogy  shown to  help  the  learning  process  for  all  kinds  of  students  a  full  range  of
paralegal topics is covered in addition a variety of student exercises is included so the
instructor can customize student assignments to fit the requirements of his or her program
new to this edition is the coverage of environmental law expansion of ethics and paralegal



Certified Paralegal Exam Fundamentals Second Edition

4 Certified Paralegal Exam Fundamentals Second Edition

regulation and computer aided legal research in addition the text has been fully updated to
reflect changes in law and trends in the paralegal profession west s paralegal today reflects
the  excitement  surrounding  paralegal  studies  as  we  enter  the  new  millenium  modern
colorful and visually attractive this book brings the paralegal field to life students like the
dynamic full color photos and illustrations as well as all of the real world examples and high
interest features

i ntroduction to paralegal studies utilizes a storytelling approach that provides a context in
which students can assimilate and organize new concepts the student is taken from the
introduction to the client to the final collection of the judgment in the chronology that would
normally occur in litigation the text explores practical considerations such as docketing
timelines office politics setting up and organizing files timekeeping and asset assessment
strategic decisions are also explored as they arise naturally in the discovery process motion
practice trial and judgment collection the text contains a number of entertaining forums in
which to practice legal terminology and integrate legal concepts such as a trip to the movies
which provides questions related to popular law related movies

a comprehensive introduction to the field with a real world practical emphasis which also
makes it a valuable on the job reference this is the market leader and has been updated and
enhanced to include a new full color insert outlining key steps to success as a paralegal the
text is packed with real life insights and information on working as a paralegal each chapter
contains the following helpful  features chapter outline assignments examples checklists
chapter summary and key terms revisions include a new internet appendix updated ethical
codes and expanded supplement package this text can be customized to fit the instructor s
needs

delving into one of the most fascinating areas of legal practice this book shows the real world
of prosecutors defense attorneys and paralegals in criminal law drawing on his experience as
a criminal defense attorney an assistant district attorney and as a college instructor the
author  brings  the  study  of  criminal  law  alive  actual  examples  of  criminal  cases  are
investigated and explained defenses are explored and appellate processes are examined in
the initial chapters readers are introduced to the foundations of criminal law and basic facts
about three cases are presented each chapter then continues the account of the three
prosecutions to illustrate chapter concepts significant supreme court case decisions and
their applicability to criminal law are also analyzed in this intriguing read for paralegals

for more than 25 years this guide has been the trusted source of information on thousands of
educational courses offered by business labor unions schools training suppliers professional
and voluntary associations and government agencies these courses provide academic credit
to students for learning acquired at such organizations as at t citigroup delta air lines general
motors  university  netg  and  walt  disney  world  resort  each  entry  in  the  comprehensive
inational guide r provides l l dbl course title l dbl location of all sites where the course is
offered  l  dbl  length  in  hours  days  or  weeks  l  dbl  period  during  which  the  credit
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recommendation applies l  dbl purpose for which the credit was designed l dbl learning
outcomes l dbl teaching methods materials and major subject areas covered l dbl college
credit recommendations offered in four categories by level of degrees and expressed in
semester hours and subject areas s in which credit is applicable l l the introductory section
includes ace transcript service information for more than 25 years this guide has been the
trusted source of information on thousands of educational courses offered by business labor
unions schools training suppliers professional and voluntary associations and government
agencies these courses provide academic credit to students for learning acquired at such
organizations as at t citigroup delta air lines general motors university netg and walt disney
world resort each entry in the comprehensive inational guide r provides l l dbl course title l
dbl location of all sites where the course is offered l dbl length in hours days or weeks l dbl
period during which the credit recommendation applies l dbl purpose for which the credit
was designed l dbl learning outcomes l dbl teaching methods materials and major subject
areas covered l dbl college credit recommendations offered in four categories by level of
degrees and expressed in semester hours and subject areas s in which credit is applicable l l
the introductory section includes ace transcript service information

the nala manual for paralegals and legal assistants a general skills litigation guide for today s
professionals fourth edition previously titled the nala manual for legal assistants is designed
to serve as a quick reference guide for working legal assistants to be used by schools as a
textbook for intro courses and reference material and to assist legal assistants preparing to
take the certified legal assistant examination it  is a collection of proven techniques and
procedures  used  by  paralegals  nationwide  the  techniques  described  are  examples  of
successful solutions to actual assignments accomplished by working legal assistants they
may be used as starting points from which changes adaptations and modifications may be
made by legal assistants in similar situations

no matter which casebook you use for your professional responsibility course this highly
regarded supplement is  the ideal  source for  the latest  rules  regulating the behavior  of
lawyers and judges to ensure timely coverage of the most up to the minute developments be
sure to add regulation of lawyers statutes and standards 2007 edition to your teaching tools
this  2007  edition  offers  completely  up  to  date  aba  model  rules  federal  statutes  and
regulations california new york and district of columbia materials restatement of the law
governing lawyers frequent editoriquest s notes
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