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finding a new job is an overwhelming prospect for most people no matter how many times you
ve done it or at what stage of your career you re in especially in tough job markets when job
seekers face tougher screening by recruiters it s crucial to standout from the crowd in every
way from your resume to your interview whether you re looking for a job in canada or outside
the country the right strategy coupled with expert know how will give you the critical advantage
to land your dream job landing a job for canadians for dummies is for everyone looking for a job
whether you re a newbie fresh out of university or a professional looking to change careers you
ll discover how to find your ideal job and create a winning plan for getting it this user friendly
guide helps you decide on a career develop a strong résumé write memorable cover letters
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research jobs and companies maximize networking skills land a job explore how you can use
computers the internet and e mail in conjunction with tried and true networking and follow ups
to cast a discerning net that will catch the leads best suited to your skills and ambitions landing
a job for canadians for dummies includes unique coverage of these and many more helpful
topics including three big questions you need to answer basic tools for your job hunt three
dependable résumé formats anatomy of a cover letter the art of gentle persuasion online job
banks ten big job hunting blunders exploring other options four steps to an inspired interview in
today s competitive job market the way you present yourself to an employer is just as important
as the skills and experience you bring to the table arm yourself with the tools and strategies you
need to find your dream job and put together the winning package résumé cover letter and
interview to land it

the bestselling canadian guide to building a profitable stock portfolio revised and updated want
to make money in stocks without losing your shirt this practical guide gives you proven
strategies for weathering any economic climate and for selecting and managing profitable
investments in either a bear or bull market you ll navigate the new economic landscape and
choose the right stocks for different situations and you ll find fresh real world examples that
show you how to maximize your returns get started with the basics understand stock value
assess your finances set your investing goals and know your investing style recognize the risks
explore different kinds of risk and weigh risk against return make informed investing decisions
research stocks understand growth and income investing and use basic economics to improve
your stock strategy build a strong foundation for your portfolio investigate industries evaluate a
company s financial health and understand the effect of government on stock investing
capitalize on emerging sector opportunities from precious metals to alternative energy discover
the hot sectors that will make your portfolio thrive build and hold on to your wealth get expert
tips and tactics for buying with fewer costs and keeping the cra at bay open the book and find
the differences between stock investing and trading how to understand and use indexes the
various types of investment dealers and how to use one new ways to gather stock information
online methods for tracking insider trading early signs of megatrends that can affect your
portfolio solutions for protecting your profits canadian investing resources and financial ratios
learn to incorporate stocks into your investment plan ride out the highs and lows of the market
balance risks and rewards to reach your goals profit from emerging megatrends and sector
opportunities

get it right with this accessible guide to canadian accounting practices as the demand for on
the money accounting expertise grows in canada s increasingly complex public and private
business landscape current and future accounting professionals need a comprehensive
resource that s tailored specifically to their financial world this revised edition takes you through
what you need to know in straightforward language from the basics to advanced issues such as
income statements and balance sheets budgets and budgeting and the ins and outs of the
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gaap in addition to advice on general accounting procedures accounting for canadians for
dummies includes coverage of the latest regulations in all areas of the canadian economy
keeping you on the right side of the law as it applies to government public and private sectors
the book is also a must have for salary accountants working for accounting tax preparation
bookkeeping and payroll services firms align with the most recent international financial
reporting standards comply with the latest need to know regulations for private enterprise use
guidelines on common procedures such as tracking inventory profit and cash flow and
evaluating profit margins get expert advice on budgeting and payroll best practices whether you
re a professional or studying for your future career accounting for canadians for dummies gives
you an authoritative easy to follow path to success

making your own investment decisions can be intimidating and overwhelming now more than
ever people are taking control of their financial futures by learning how to invest their hard
earned cash with the second edition of the bestselling investing for canadians for dummies the
unbeatable author duo of eric tyson and tony martin show readers how to make the most of the
stock market and other investment vehicles like mutual funds bonds and index funds updated
for the 2nd edition investment options new material on asset allocation what it is and why it s
important risks and returns new material on the often confusing concept of risk and how
understanding it can help you make wiser investing choices rrsps new information on rrsp
grants updated material on dollar cost averaging researching stocks expanded material on
earnings per share and dividend yield borrowing money expansion and updates on coverage of
high interest rate accounts and money market funds mutual funds new material on exchange
traded funds including holding funds in an rrsp canadian content rules and clone funds
investing in real estate expanded coverage of this popular new investment tool plus new
material on small business and investing resources for dummies success lies in how the books
tackle a given topic rather than overwhelm the reader with complicated information for
dummies books tell you just what you need to know to learn a given skill in plain english no
fancy long winded words and with a dose of irreverent humour lighthearted but not lightweight
the for dummies series empowers readers to meet and master challenges in their lives whether
it be managing finances cooking a gourmet meal or finding a job series features such as
cartoons humorous icons and the part of tens guarantee they ll have lots of fun doing it too

break into the exciting canadian market for exchange traded funds exchange traded funds etfs
are an increasingly popular part of the investing landscape being less volatile than individual
stocks cheaper than most mutual funds and subject to minimal taxation etfs for canadians for
dummies will guide you through the process of investing in etfs in canada a smaller and
sometimes riskier market you ll get the most up to date information on the etf investing
landscape and we ll help you figure out how to navigate the fast changing marketplace this
book makes it all easy to understand and offers updated info on the available etfs investment
and tax laws and market projections invest your money wisely in the canadian etf market
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maximize your profits when you trade on the stock market discover how investing in canada is
different from investing elsewhere learn how to invest online with the latest apps and other tools
this is the book for canadian investors who want to diversify their investment portfolio and
break into exchange traded funds with the help of dummies anyone can learn to invest in etfs

whether you re logging on to the for the first time or conducting an advanced search the sheer
amount of information available online can make your experience a frustrating one fortunately
the internet for canadians for dummies provides a handy reference guide to help you figure out
what s available how to use it and what s unique for canadian surfers the first part of this book
introduces you to some important tips and terminology for getting started it also explains basic
trends in the online world later chapters explore the many uses of the internet from shopping
and investing to building your own page it s all here in easy to understand english the internet
for canadians for dummies also helps you stay connected with folks down the hall or across the
world via e mail instant messages chatting and newsgroups use the enclosed cd rom to access
a wide range of programs that enable you to send and receive mail access cool graphics
download information from the internet and build personal pages

manage your own finances to save money and grow your business if you re a small business
owner who manages your own finances bookkeeping for canadians for dummies is for you this
friendly guide covers all the basics of bookkeeping in canada from recording transactions to
producing balance sheets and year end reports with detailed information on how to manage
your company s payroll and collect and remit taxes this book offers the easy way to keep track
of your business s financial well being get started with the basics understand the accounting
cycle figure out double entry bookkeeping and learn how to differentiate debits and credits set
up and use journals keep track of incoming and outgoing cash post journal information in the
general ledger and simplify everything with computer software protect your business put
controls on your company s cash create a paper or electronic filing system and safeguard your
business from financial fraud keep track of inventory stay on top of your business s purchases
determine which cost formula works for you and pay your bills accurately and on time manage
employee payroll collect ei cpp qpp and federal and provincial income taxes explore benefit
options and factor in commissions and gratuities prepare the books for year end investigate
how to verify your business s cash depreciate assets and adjust the books open the book and
find how to keep track of transactions the top software packages and how to make them work
for you what records to keep and for how long whether or not to offer credit and how to record it
how to record sales returns and allowances what you can and can t depreciate how to calculate
interest and handle interest income and expenses everything you need to know about collecting
gst hst

podcasting is a combination of mp3 files internet radio rss really simple syndication and ipods
mp3 files are typically individual tracks from music or comedy cds internet radio is done with
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streaming audio in real time and rss lets your computer automatically keep track of new
information posted on websites podcasting combines these technologies to create radio music
talk programs that you can download and play on your computer or on an ipod or other portable
player not only can you listen to podcasts you can create and distribute your own podcasts
without a lot of difficulty many of the techniques already used to publicize a website or a blog
can be used to promote a podcast in fact one popular use for podcasting is as an audio blog
podcasters can also include images and other data so podcasting can be used for business as
well as entertainment it s possible to build training curriculum product briefings marketing
presentations and even new employee orientations with podcasts the potential for this field is
barely scratched

personal finance for canadians for dummies 5th edition is a comprehensive roadmap to
financial security expert authors eric tyson and tony martin offer pointers on eliminating debt
and reining in spending along with helpful tips on reducing taxes learn how to build wealth to
ensure a comfortable retirement and tuition for the kids with a primer on investing using up to
date canadian examples and references personal finance for canadians for dummies 5th
edition provides you with the tools you need to take control of your financial life in good times
and bad

exchange traded funds etfs are an increasingly popular part of the investing landscape being
less volatile than individual stocks cheaper than most mutual funds and subject to minimal
taxation but how do you use this financial product to diversify your investments in today s ever
changing market exchange traded funds for canadians for dummies shows you in plain english
how to weigh your options and pick the etf that s right for you it tells canadian investors
everything you need to know about building a lean mean portfolio and optimizing your profits
plus the book covers all of the newest etf products providers and strategies as well as
commodity etfs style etfs country etfs and inverse etfs the book also includes straightforward
answers to commonly asked questions about etfs and advice on how to avoid mistakes that
many investors even experienced ones make it provides forecasts of the future for etfs and
personal spending and also provides a complete list of etfs and resources to assist your
investing with exchange traded funds for canadians for dummies you ll learn how to incorporate
etfs into your investment strategy to produce reliable growth

investor s internet directory inside the bottom line for building wealth online whether you log on
to beef up your portfolio or to plan your retirment turn to the updated edition of this savvy guide
for the real scoop on the world of online investing full of helpful tips and straightforward advice
this book is your ticket to sound and lucrative investing

make the most of your hard earned cash from erasing consumer debt to investing in the stock
market your financial questions answered getting control of your finances doesn t have to be
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complicated really this book is loaded with practical easy to follow advice to help you make
smart profitable financial decisions whatever your income level whatever your financial goals
the updated 3rd edition of this national bestseller is the canadian sourcebook for sound
financial planning discover how to save more of what you earn reduce your spending get out
and stay out of consumer debt make the right investments select the best financial advisers buy
the right insurance coverage
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